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Financial Audit Service 

 

Ra’es Hadomi Timor Oan (RHTO) Disability Inclusion Project in Timor- 
Leste Project 

 
BACKGROUND 

 

Ra’es Hadomi Timor Oan (RHTO) is a Timor-Leste disabled persons’ organization (DPO), legally registered with the 
Timor-Leste Ministry of Justice under the National Directorate for Registration and Notary with the registration 
number 52/DNRN/MJ/IX/2012, located at Rua Taibesi, Lahane, Dili, Timor-Leste with a mandate to promote to 
support and improve the inclusion of and access to human rights of People with Disability. 

 
RHTO is required to report on a cash basis and maintains an excel and QuickBooks based finance system. 

 
RHTO has received funding from the Australian Government in Timor-Leste through the Partnership for Human 
Development (PHD) Program for which it is accountable to implement Disability Inclusion in Timor-Leste and 
Disability Inclusion Development Projects in accordance with Grant Agreement. 

 
A Special Purpose Financial Audit of RHTO with PHD managed funds for the period of 01 July 2024 to 30 June 
2025 to be conducted covering the following: 

 

• Statement of Income and Expenditure of Grant Funds certified by an independent auditor and in 
accordance with international accounting standards demonstrating that the Grant Funds were expended 
in accordance with the approved budget and terms of the Grant Agreement. 

• Special Purpose Financial Statements (receipts v outgoings – budget v actual) presented in the currency 
nominated and against the approved budget 

•   Year-end cash position and uncommitted Grant fund balance; 
•   An opinion or certification that verifies the grant fund balance; and 
•   Management Control Finding Letter 

 
 
 

RHTO seeks quotations from suitably qualified accounting and audit firms who are registered and licensed from a 
national or a regional professional Accountancy Body. The firm should have relevant experience in accounting and 
auditing of development projects, especially Donor-funded operations. 

 
The audit team will comprise, at least: 

 
• audit manager with at least 5-years’ experience in auditing, with a sound knowledge of Donor-financed 

projects and is a member of a recognized accountancy professional body. 
•   assistant auditor with adequate experience and professional qualifications with a minimum of 3 years’ 

experience in auditing. 
•   team members must be able to communicate in both Tetum and English.
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Please submit the following to apply for this work: 

 
• qualification and experience to undertake the assignment: submit profile of the firm, including outline of 

relevant experience and similar work undertaken; and curriculum vitae for each member in the proposed 
audit team 

•   cost proposal with breakdown of fees and expenses 
•   proposed work plan in response to the scope of work 

 
 
 

SUBMISSION OF APPLICATION 
 

Note that RHTO will ensure the availability of a space in RHTO’s office for auditor access if required. 
 

If the audit firm is legally registered and has an office in Timor-Leste, it is responsible to meet its tax liability in Timor- 
Leste.  If the audit firm is based outside of Timor-Leste, on behalf of the Government of Timor-Leste tax will be 
deducted in accordance with tax law, withhold 10%. This should be considered in the cost proposal. 

 
It is expected that the audit work to commence on 21 July 2025 and draft report by 15 August 2025 and final audit 
report by 20 August 2025 

 
Please contact Mrs. Madalena de Jesus Martins, RHTO – Senior Officer of Finance and Administration 
(madalena.martins.dpo@gmail.com or +670 78620486) should you have any queries related to this call for service. 

 
The quotation to be submitted to Mrs. Madalena de Jesus Martins, RHTO – Senior Officer of Finance and 
Administration (madalena.martins.dpo@gmail.com or +670 7862 0486) and Georzina Barros Soares 
madalena.martins.dpo@gmail.com (Commence by 08 July 2025 to 15 July 2025  at 08:30 AM and 17:00 PM, 
Office time in Dili. 

 
Decision will be made by 18 July 2025. Only successful candidate will be contacted or informed. 

 

 
 

AUDIT SCOPE OF SERVICES 
 

The financial audit must include a specific audit of DFAT’s – PHD funded program. The fund accountability statement 
is the basic financial statement to be audited.
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The funding to be audited is as follows: 

 
Disability Inclusion in Timor-Leste PHD-2016-0021 & 
PHD-2018-0009 

Carry forward balance 1 July 2024 
(from PHD acquittal) 

$. 795.22 

Disability Inclusion in Timor-Leste PHD-2018-0009 1 July 2024 – 30 June 2025 $ 421,715.26 

   

Total  $ 422,510.48 
 
 
 

Financial management 
 

The auditor to determine appropriate sampling protocols and review the financial statements, acquittals and 
support documentation held in RHTO’s office(s) to: 

•  Ensure that all income received from donors is correctly accounted for. 
•  Ensure that all income received from donors has been spent in accordance to conditions stipulated in 

the RHTO’s policy and procedures and the Grant Agreement, and in accordance with the approved 
budget. 

•  Ensure that that internal controls are adequate, especially adequacy and effectiveness of the controls 
around payments, advance and acquittal, cash transactions and the reconciliation of cash on hand and 
bank accounts. 

•  Ensure that adequate segregation of duties, especially in relation to the Board and management. 
•  Ensure that funds from multiple sources, Oxfam, PHD and other donors/sources are properly managed 

and reported. 
•  Ensure that payments are directly and correctly attributed to funded activities in accordance with the 

terms and conditions of the Grant Agreement(s), activity work plan, budget and within the grant period 
•  Ensure that payroll payments are in line with staff contracts and supported by timesheets, leave records, 

with pay slip and deductions properly executed and creditor payments up to date; particularly review 
and report on payments funded by multiple donors 

•  Ensure that all necessary supporting documents, records and accounts are properly completed and 
separately maintained 

•  Ensure that goods, works and services financed by donors have been procured in a manner that is 
consistent with the core principle of achieving value for money. 

• Ensure that the general ledger and finance system are properly maintained with month-end 
reconciliations duly completed 

•  Ensure that budgets are properly prepared, regularly monitored and expenses charged in line with the 
approved budget
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•  Ensure that any significant ineligible expenditures identified during the audit is reported in the audit 
report and reflected in the auditors’ opinion. 

•  Ensure compliance with national laws and regulations, particularly tax and employer obligations, 
including income tax and the social protection contributory scheme 

•  Assess the adequacy of finance and procurement policy, procedures and systems to properly manage 
and report on funds 

 
 

Format of findings and report 
 

The presentation of findings and the final report will be in Tetum and English, and in a format that is clear and 
accessible for all parties. 

 
OUTCOME 

 
The auditors will be expected to discuss the preliminary findings of the audit with RHTO prior to finalizing the report. 
The purpose of this briefing is to verify the accuracy of the information and obtain feedback to inform the findings. 

 
The auditor will ensure that financial statements, for the organization and for PHD project is prepared in accordance 
with accounting standards and give a true and fair view of the financial position of the projects for the period. 

 
The Audit will include the audited financial statements for the Organization (consolidated) and for PHD Project funds 
comprising: 

 
• Special Purpose Financial Statement (receipts v outgoings – budget v actual) presented in the currency 

nominated in the Agreement and against the approved budget as set out in the Agreement or as maybe 
varied in writing 

•   Year of period cash position and uncommitted Grant fund balance 
•   Any ineligible expenditures 

 

 
 

The Audit will provide an audit opinion in accordance with ISA 700 and ISSAI 1700 (Forming an Opinion and Reporting 
on Financial Statements) and outline: 

 
• whether the Financial Statements in its entirety present fairly in all material respects the transactions of the 

grant program for the period and financial position at the period end and that the funds were utilized for 
the purposes defined by the grant agreement(s) and any deed of amendment(s), in the context of 
programmatic achievements and addresses economy and efficiency; 

•   period covered by the opinion; 
• the adequacy of accounting standards and principles that have been applied and indicate the effect of any 

deviations from those standards and principles; 
•   that the audit standards comply with ISA requirements in all material respects; 
•   that sufficient audit evidence has been gathered to substantiate in all material respects the accuracy of the 

Financial Statements; and
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• express an opinion on the system of internal control to confirm that it provides an adequate control 

environment for the orderly and efficient control of grant resources, including the safeguarding of assets, 
the accuracy and completeness of the accounting and financial records as well as the timely preparation of 
reliable and transparent financial statements. 

 

 
 

The Audit will provide a Management Letter / Management Control Findings outlining: 
 

•   any instances of non-compliance with the Grant Agreement(s) using a grading system based on severity; 
•   provide a schedule of any ineligible and unsupported expenditures; 
• comment on instances of non-compliance in the accounting records, procedures, systems and controls with 

particular reference to ineligible expenditures and systematic weaknesses; and 
•   include the response from the RHTO Board Executive. 
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